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Expiring Role in FEPMIS
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Expiring Role in FEPMIS

Click: “LESO FEPMIS” Tile.

Click: “User Management”.
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Expiring Role in FEPMIS

State Drop-down: Select the state to which the user is being 
assigned. State Coordinator state should already be selected.

Manage User Level Drop-down: Select “Station”. 

Click: “Submit”.
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Expiring Role in FEPMIS

All Assigned 
Station Users 
in selected 
Subdivision 
show Active.

Locate User.

Click
“Edit” for User.

Note: 
Unassigned 
icon should not 
be used.
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Expiring Role in FEPMIS

Expires Date: 
For immediate 
changes use 
previous day.

Assigned User 
Roles: For 
immediate 
changes use 
previous day 
in Expiration 
Date.

Click “Submit”.
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Expiring Role in FEPMIS

All Assigned Station Users in selected Subdivision show 
Expired.

Note: FEPMIS automatically purges users who have been 
expired each Thursday.
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